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Public Question Time 
Proforma 
Please ensure that your question complies with the Rules of Public 
Question Time as printed overleaf and in accordance with the City of 

Belmont Standing Orders Local Law 2017.  

Public Question Time Proforma  

Name  

Address  

Business, Organisation 

or Group (if presenting 
on behalf of) 

 

Meeting date  Item number (if 

applicable)  

 

Question (Please write your question/s as clearly and concisely as possible, lengthy 
questions may be paraphrased)  
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Rules for Council Meeting Public Question Time 
a) The person asking the question is required to give their name and suburb prior to 

asking the question. 
b) Questions are to be directed to the Presiding Member who has the discretion to accept 

or reject a question, and the right to nominate an Elected Member or Officer to answer 
c) In order to provide an opportunity for all members of the public wishing to participate in 

question time, questions are to be as concise as possible with any preamble to 
questions kept to a minimum. As per Council’s Standing Orders, debating of issues 
between the Gallery, Elected Members or Officers is not permitted. 

d) Where the Presiding Member rules that a member of the public is making a statement 
during public question time, then no answer is required to be given or recorded in 

response. 
e) Questions which: are considered inappropriate, offensive or otherwise not in good faith, 

duplicates or variations of earlier question;, relate to the personal affairs or actions of 

Council members or Officers, confidential matters, legal advice, legal proceedings or 
other legal processes; or would otherwise impose an unreasonable resource impost on 

the City; will be refused by the Presiding Member as out of order and will not be 
recorded in the minutes. 

f) When a member of the public submits a question and then does not attend the meeting 
in person, that question will be treated as an item of correspondence and will be 
answered in the normal course of business. The question and response will not be 

recorded in the minutes. 
g) The following will be ruled out of order and any question asked will not be recorded in 

the minutes: Questions from members of the public that do not comply with the Rules 
of Public Question Time; members of the public not abiding by a ruling from the 
Presiding Member, behaving in a manner which is disrespectful of the Presiding Member 

or Council, or refusing to abide by any direction from the Presiding Member. 
h) Answers to questions are provided in good faith, however unless reasonable prior 

written notice of the question has been given, answers should not be relied upon as 
being conclusive of the matter. 

i) Where a question (compliant to these rules) is raised and is unable to be answered at 

the meeting, the question shall be taken on notice with the response being recorded in 
the Agenda of the next appropriate Council Meeting. A copy of the response will also be 

supplied to the questioner. 
j) Public Question Time is set for a period of 30 minutes, (except for Special Council 

Meetings for which a 15-minute period is set), and will terminate earlier should no 

further questions be forthcoming. 
k) To enable all members of the gallery a fair and equitable opportunity to participate in 

Public Question Time, each person asking a question shall be provided a maximum two-
minute time limit in the first instance, in which to ask a maximum of two questions 
(whether these are submitted in writing or from the floor). A question may include a 

request for the tabling of documents where these are relevant to an issue before 
Council. 

l) Questions to be asked at the meeting will be registered in order of receipt, and the 
priority for asking questions shall be firstly questions on which written notice has been 
given prior to the meeting (that is, prior to 12 noon on the day immediately preceding 

the meeting) and secondly, questions from the floor. The Presiding Member shall call 
upon members of the gallery who have not already submitted questions in writing or 

earlier registered their interest to ask a question, to do so and the priority of asking 
questions shall be in accordance with that register. 

m) Should there be time remaining in the initial period for Public Question Time after all 

members of the public have posed their initial allotment of two questions, the Presiding 
Member can then allow members of the public to sequentially (in accordance with the 

register) ask a further two questions (with a two minute time limit per question) until 
the initial period for Public Question Time has expired. 
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n) Any extension to the initial period for Public Question Time is to be limited to a period 

that will allow sufficient time for any remaining members of the gallery to ask their 
initial allotment of two questions. 

 

 

 

Privacy Collection Notice 
The City of Belmont is committed to protecting your privacy.  The personal information 
requested on this form is being collected by the City of Belmont – Governance Department for 

the purpose of liaising with you to respond to your question/s. 

Your personal information will not be disclosed to any other external party without your 

consent, unless required or authorised by law.   

Information you disclose is collected in accordance with Standing Orders 2017 s6.2. 

Personal information collected by City of Belmont will be stored in our Corporate 

Recordkeeping system and retained for a minimum timeframe as stipulated by the General 
Retention and Disposal Authority produced by the State Records Commission or as long as it is 

still in use, whichever is later.   

If you wish to alter any of the personal information you have supplied to City of Belmont 

please contact Council via telephone 08 9477 7209 or email Belmont@Belmont.wa.gov.au  
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