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The City of Belmont’s Planning Department has prepared this information sheet as a guideline only.  
Landowners who seek to subdivide (survey-strata or green title) or amalgamate lots can follow the 
procedure as set out below.  Alternatively, a landowner can engage a suitably qualified consultant or 
licensed surveyor who can carry out the process on their behalf.

It is important to note that the Western Australian Planning Commission (WAPC) is the authority 
responsible for determining applications for subdivisions and amalgamations.

In the first instance, applicants/owners should:

1. Evaluate relevant zoning provisions of the City of Belmont Local Planning Scheme No.15 to determine 
minimum and average lot size requirements.

2. Carry out preliminary consultation with affected authorities.

3. Conduct a feasibility analysis.

An application for subdivision or amalgamation can then be submitted to the Western Australian Planning 
Commission (WAPC).  The application guide, fee schedule and relevant application forms are available from 
the WAPC’s web site: https://www.wa.gov.au/government/document-collections/planning-subdivision-fees-
and-forms.  The application must be lodged with an accurate subdivision plan showing the new lots to be 
created and the dimensions/area of those lots.  

On receipt of the application, the WAPC refers the subdivision applications to the affected local government, 
public authorities or utility service providers for 42 days consultation period and may include:

1. Local Government (City of Belmont)
2. Water Corporation
3. Western Power
4. Main Roads Western Australia 

The City of Belmont makes a recommendation on the application to the WAPC.  For example, the City may 
recommend conditions such as new lots to be cleared of all outbuildings, soakwells and septic tanks.  The 
Water Corporation may recommend a condition requiring each lot to be connected to reticulated sewerage.

The WAPC compiles all the comments from the relevant local government, public authorities and utility 
service providers and determines the subdivision application.  If the subdivision is supported, a letter of 
conditional approval will be issued, which will contain a number of conditions that the applicant must meet 
before final approval can be granted.  After each condition, the name of the clearance authority is noted in 
brackets.  For example, a condition which requires an existing residence be demolished may have “Local 
Government” in brackets after it.  This means that the Local Government is responsible for checking 
compliance with that specified condition and issuing clearance of the condition when it has been fulfilled by 
the owner. 

An example of a conditional approval letter with explanation notes is attached.
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Once a subdivision has been conditionally approved by the WAPC, the decision is generally valid for three 
(3) years.  To finalise the subdivision, the applicant is required to organise appropriate works to meet the 
conditions stipulated by the WAPC (such as connection to sewerage, removal of outbuildings on proposed 
vacant lots).

The owner or licensed surveyor submit a clearance request (including a copy of the Plan or Diagram of 
Survey showing the proposed new lots with areas and dimensions) to the relevant local government, public 
authorities and/or utility service providers seeking clearance of each condition relevant to that particular 
authority.

The authority checks compliance with conditions and requests extra information for any outstanding 
conditions.  Once all conditions have been addressed, the clearance authority issues a letter of clearance of 
conditions. Note: The City of Belmont only provides a clearance for any condition(s) of approval 
showing “Local Government” as the clearance authority.

The applicant collects the letters of clearance of condition(s) from the relevant local government, public 
authorities and/or utility service providers and forwards them to the WAPC.  

The Department of Planning, Lands and Heritage officers check the Plan or Diagram of Survey with 
preliminary approval sketch to ensure all conditions have been fulfilled.  If in order, the Plan or Diagram of 
Survey is submitted to the WAPC for endorsement.

The Plan or Diagram of Survey is endorsed by WAPC and sent to Landgate (Office of Titles).  Landgate will 
examine the plan/diagram, and if compliant, place the Plan or Diagram of Survey (Deposited Plan) “in 
order” for dealings.

Proponent can then apply for new titles and/or transfers.  It is important to note that applications for a 
building permit for any proposed lots should not be lodged with the City until the new land titles 
have been issued by Landgate.

IMPORTANT CONTACT NUMBERS
Western Australian Planning Commission (WAPC) / 
Department of Planning, Lands & Heritage
140 William Street
PERTH  WA  6000

Phone: 6551 9000
Fax: 6551 9001
E-mail: info@dplh.wa.gov.au
Web: https://www.wa.gov.au/organisation/department-of-

planning-lands-and-heritage

City of Belmont (COB)
215 Wright Street
Cloverdale   WA  6105

Phone: 9477 7222
Fax: 9478 1473
E-mail: belmont@belmont.wa.gov.au
Web: www.belmont.wa.gov.au - information sheets and 

a copy of the City’s Local Planning Scheme Text & 
generalised Map are available on the City’s 
website

Water Corporation (WC)
Availability of water/sewerage services 

Phone: 13 13 95
Fax: 9420 3193
E-mail: customer@watercorporation.com.au
Internet: www.watercorporation.com.au

Landgate
1 Midland Square
MIDLAND   WA   6056

Phone: 9273 7373
Fax: 9273 7666
E-mail: customerservice@landgate.wa.gov.au
Web: www.landgate.wa.gov.au

Western Power

Phone: 13 10 87 (7am-5pm Monday to Friday)
Email: enquiry@westernpower.com.au
Web: https://westernpower.com.au/connections/developing-

land/subdividing-your-land/ 
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Page 3 of Example Letter

Explanation Notes

The City is responsible for 
checking compliance with 
all conditions with (Local 

Government) next to 
them.

It is important that the 
owner and surveyor 

ensure all (Local 
Government) conditions 

are met prior to submitting 
a written request to the 

City to clear these 
conditions.

Please contact the City’s 
Planning Department for 
advice prior to requesting 

clearance if you are 
unsure of how to fulfil any 

conditions marked with 
(Local Government).
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